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Instructions:
(i) All questions are compulsory.
(ii) Figures to the right indicate full marks.
(ii) Begin each question on a new page.

Q.I. Read the fol lowing passage and answcr the questions below it :
Humor, the tendency of particular cognitive experiences to provoke laughter and provide
amusement, affects how we perceive and respond to life. trt enhances the quality of life and
may relieve the body from so many health problems. In fact, humans are the only creatures
cln carth that are endowed with the ability to laugh.

The difference between humor and laughter is that humor is a perceptual process while
laughter is a behavioral response. People of all ages and cultures respond to humor. The
majority of people, are able to experience humor, i.e., to be amused, to laugh or smile at
something ftt-y, and thus they are considered to have a sense of hurnor, The hypothetical
person lacking a sense of huqor would likely find the behavior induced by humor to be
inexplicable, strange, or even irrational. Though ultimately decided by personal taste, the
extent to which a person will find something humorous depends upon a host of variables,
including geographical location, culture, matulity, level of educati-on, intelligence and
context.

I I 1 ,Regular laughter sessions can have important effects on our health and well being. For

fnltance; 
laughter,is,gonliderld t9. be ?,Tr.r.r buster Snd qesearchers !un$ a direct]i1k

between laughter apd healthll function of blood vessels. ,Laughter causes the ,dilatation of the
inner lining of blood vessels, the endothelium, arrd increases blood flow. it also has'been
shown to lead to reductions in stress hormones such as cortisol and epinephrine. When
laughing, the brain also releases endorphins that can relieve some physical pain, Laughter
also boosts the number of antibody-producing cetrls and efiances the effectiveness of T.cells,
a type of cells that lead to a stronger immune systern.

Since laughter does_3ffect,.the_body, mind and spirit the only thing you have to do to lead a
huppy life is LAUGH, as simple as that.

Q.I.A. Choose the most appropriatc option. (Rcwritc scntcnces wherever needcd) (05)

1. The expression "sttress buster" means:
a. something that stops stress.
b. something that produces stress.

2. Laughter strengthens:
a. the immune system
b. the muscles

3. 'I'he 
response to humor is the same everywhere in the world.

a. Tl'ue
b. False



4. A pcr' : ; t ; ir  lacl<ing t l ie sensc oi 'humornlay i ir tci i t  di l l ic,Lrlt  to gel along wit l t  othelp
u.  

' l ' r l te

b.  I  a lse

5. Release of endorphins while laughing leads to:
a. increase in physical pain
b. relief from physical pain

Q. I.B. Answer the fol lowing qucstions: (2"
(i) What is humor? How does it differ frorn laughter?
(ii) What are the factors tlrat deterrnine a person's extent to find something humorous?
(iii) Ilow does humor lead 1o a stronger immune system?
(iv)Why is laughter considered as a stress buster?
(v) llow does laughter the blood llow?

Q.II.A. Fill in the bianks with appropriatc words and rewrite the sentences:
(i) *"*____ reports are those required to be written by law.
(ii) F',1,R. stands fbr
(iii) In a meeting, a chairman's greatest skill lies in his ability to deal with

"Hidden --"
( iv ) -areawr i t tenrecordofa l l theproceedingsthat takeplaceata

meeting.
(v) The Report form used for committee reports is also called as the

Form.

Q.II.B. Answer any two of the following questions:
(i) What is a report? Explain.
(ii) What is a progress report? Explain.
(iii) What are statutory and non-statutory reports?

(5o2=

(iv)What is a meeting? State the three requirements for official business meetings,
(v) What are the four types of meetings?

Q. III. A. Attempt the following:
(i) Draft a progress report of three officers and six office assistants of the Filing depart

that is under your charge. (1
OR

(ii) Draft a committee report to be submitted to your Principal for outlining the causes a
also recommending measures to improve the poor performance of students in their IS

(1

Q.III. B. Attempt the following:
(i) Draft the notice and agenda of the meeting to be held for discussing about planning of

upcoming intercollegiate event in your college. (1
OR

(ii) Draft the minutes of the PTA meeting held in your college to discuss the poor atten
o1'students in lectnres at the collese.
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